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ARTICLE |
1.1 RECOGNITION:

The Town of East Longmeadow through its Board of Public Works
(hereinafter the “Board”) recognizes the Union as the sole and exclusive
bargaining agent for the purposes of negotiating salaries, wages, hours and other
conditions of employment for all employees of the Department of Public Works
excluding the Superintendent, Executive Officers, Engineers and Clerical
employees. Summer employees as well as part-time employees, i.e., those whose
regular hours of work are twenty (20) or less hours weekly, are not included within
the bargaining unit.

The Board will not aid, promote or finance any labor group or organization
which purports to engage in collective bargaining for such employees, or make any
agreement with any such group or individual for the purpose of undermining the
Union or changing any condition contained in this Agreement.

ARTICLE 2
2.1 MANAGEMENT RIGHTS:

Except where such rights, powers and authority are specifically relinquished,
abridged or limited by the provisions of this Agreement, the Board of Public
Works has and will continue to retain, whether exercised or not, all of the rights,
powers and authority heretofore had by it and, except where such rights, powers
and authority are specifically relinquished, abridged or limited by the provisions of
this Agreement, it shall have the sole right, responsibility and prerogative of
management of the affairs of the Town and direction of the working force,
including but not limited to the following:

a.  To determine the care, maintenance and operation of equipment and
property used for and on behalf of the purposes of the Town.

b.  To establish or continue policies, practices, and procedures for the
conduct of the Town business and, from time to time, to change or
abolish such policies, practices, or procedures.

c. To discontinue processes or operations or to discontinue their
performance by employees.




d.  To select and to determine the number and types of employees
required to perform the Department’s operations.

e. To employ, transfer, promote or demote employees, or to lay off,
terminate or otherwise relieve employees from duty for lack of work
or other legitimate reasons when it shall be in the best interest of the
Board of Public Works or the Department.

f. To prescribe and enforce reasonable rules and regulations for the
maintenance of discipline and for the performance of work in
accordance with the requirements of the Town provided such rules
and regulations are made known in a reasonable manner to the
employees affected by them.

g. To insure that incidental duties. connected with departmental
operations, whether enumerated in the job descriptions or not, shall be
performed by employees.

h.  To enter into contracts or sub-contracts for municipal operations, e.g.
the current use of seasonal employees and of subcontracting
bargaining unit work in the areas of summer help (May through
August) and snow plowing.

The above rights, responsibilities, and prerogatives are inherent in the Board
of Public Works and the Superintendent of Public Works and are not subject to
delegation in whole or in part. Such rights may not be subject to review of
determination in any grievance or arbitration proceeding, but the manner of
exercise of such rights may be subject to the grievance procedure.

ARTICLE 3
3.1 UNION DUES AND INITIATION FEES:

Fair Share Fee. All employees represented by the Union who are membets
of the Union or become members of the Union, and all employees hired after the
date of ratification of this Agreement shall be required to pay the fair share fee.
The Union agrees that the sole and exclusive remedy for non-payment of such fees
shall be for the Union to proceed to court for collection of the fee from a non-
paying employee member of the unit. The Town is not and should not be
responsible for nor liable for the implementation, collection or enforcement of the




fair share fee obligation, except that it will supply any required documentation to
establish that a petson is an employee subject to the fee. The Union agrees to
indemnify the Town from any and all costs or obligations arising out of the
Union’s enforcement of the terms of this Article. This provision shall remain in
effect for the term of this Agreement.

Employees shall tender the initiation fee (if any) and monthly membership
dues by signing the Authorization of Dues Form. During the life of this
Agreement and in accordance with the terms of the form of Authorization of Check
Off of Dues hereinafter set forth, the Board agrees to deduct Union membership
dues levied in accordance with the constitution of the Union from the pay of each
- employee who executes or has executed such form and remit the aggregate amount
to the Treasurer of the Union along with a list of employees who have had said
dues deducted. Such remittance shall be made by the 10th day of the succeeding
month.

AUTHORIZATION FOR PAYROLL DEDUCTION

BY .
Last Name First Name Middle Name
TO
Board Department
EFFECTIVE
Date

I hereby request and authorize you to deduct from my earnings the Union
membership initiation fee, assessments and, once each month, an amount
established by the Union as dues. The amount deducted shall be paid to the
Treasurer of the Union.

This authorization is in accord with the provisions of Section 17A of
Chapter 180 of the Massachusetts General Laws Annotated accepted by vote of the
selectmen on the third day of January, 1980.

ARTICLE 4

4.1 DISCRIMINATION AND COERCION:




There shall be no discrimination by either Union or Board against any
employee because of his activity, membership or non-membership in the Union.
The Board agrees that there will be no discrimination against any employee for
his/her adherence to any provision of this Agreement. The Board shall be furnished
the names of the Union Officers immediately after their designation, and the Union
shall notify the Board of any change. The Union Representative shall be granted
reasonable time off at the discretion of management during working houts to
investigate and settle grievances. The parties agree that there shall be every
attempt to settle each and every grievance as expeditiously as possible.

ARTICLE 5
S.1 GRJEVANCE AND ARBITRATION PRO CEDURE;

For the purpose of this procedure, a dispute which may arise between the
parties involving the meaning or interpretation of a clearly stated clause in this
contract shall be resolved in the following manner; except that a work rule that is
the subject matter of a grievance shall not be subject to binding arbitration. The
parties will share equally any administrative costs and fees of the arbitrator except
cancellation or postponement fees, unless mutually agreed otherwise.

STEP 1 - The Union Steward and/or representative, with or without the
aggrieved employee, shall take up the grievance or dispute in writing with the
employee’s immediate supervisor within five (5) working days of the date of the
grievance or his knowledge of its occurrence. The supervisor shall attempt to
adjust the matter and shall respond to the Steward within five (5) working days of
the receiving of the grievance.

STEP 2 - Ifthe grievance has not been settled, it shall be presented in writing to
the Superintendent within five (5) working days after the supervisor’s response is
due. The Superintendent may conduct a hearing allowing all interested parties to be
heard and shall attempt to respond to the Steward in writing within ten (10)
working days, preferably prior to the next scheduled meeting of the Board.

STEP 3 - If the grievance still remains unadjusted, it shall be presented to the
Board of Public Works in writing within five (5) working days after the response
of the Superintendent is due. The Board or its designee shall conduct a hearing
allowing all interested parties to be heard and shall respond in writing within ten
(10) working days of the regularly scheduled meeting., Failure by the Board to




reply within this period shall be construed as a decision unfavorable to the
employee.

STEP 4 - If the grievance is still unsettled, either party may request arbitration
within thirty (30) days after the reply or after the date the response was due.

In the case of arbitration proceedings, the services of the State Board of
Conciliation and Arbitration shall be used, provided that the Board or the Union
shall retain the right to use the services of the American Arbitration Association in
cases of disciplinary suspension or termination.

Except with good and sufficient cause as determined by the Arbitrator no
evidence may be introduced at an arbitration hearing (a) by a witness, (b) through a
document, or (c) by testimony unless such witness, document and/or testimony has
been presented to the other party during the grievance proceeding or at least one
week before the arbitration hearing.

The decision of the arbitrator shall be final and binding on the parties, and
the arbitrator shall be requested to issue his decision within thirty (30) days after
the conclusion of testimony and argument.

Grievances involving disciplinary action shall be processed beginning at the
second step. If the case reaches arbitration, the arbitrator shall have the power to
direct a resolution of the grievance up to and including restoration to the job with
all compensation, and privileges that would have been due the employee.

Employees will not be disciplined without specific reason based on just
cause and in writing. In disciplinary cases the atbitrator shall be strictly limited to
determining (1) whether, on all the evidence, a reasonable person would conclude
that it was more probable than not that the employee(s) committed the act, engaged
in the conduct, or failed to perform the duties, which act, conduct or failure was the
reason or reasons assigned as the cause for the discipline, and (2) whether such act,
conduct or failure reasonably constitutes cause for discipline. Upon making
affirmative answets to both questions, the arbitrator may evaluate the severity of
discipline (unless otherwise prescribed by law or agreed by the parties) based upon
the principle of progressive discipline.

Any grievance not processed by the Union within the time limitations
provided shall be deemed to have been waived.



The aggrieved may waive the right of a hearing at any step in the grievance
procedute. The time limits at any step in the grievance and arbitration procedure
may be extended by mutual agreement between the Board and the Union.

5.2 CHOICE OF REMEDY - GRIEVANCE PROCEDURE:

An employee shall have the right to choose another forum other than the
grievance and arbitration procedure. However, if this forum is elected, the
employee is excluded from proceeding under the grievance and arbitration
procedure.

The Union shall have no responsibility to represent the employee in any
other forum.

This choice shall be made by the employee prior to the beginning of the
fourth (4th) step of the grievance procedure.

ARTICLE 6

6.1 SENIORITY:

The length of service of the employee in the bargaining unit shall determine
the seniority of the employee.

A new employee shall serve a probationary period of not longer than six
months duting which time he/she shall have no seniority rights and may be
discharged without recourse to the grievance and arbitration procedure, No
employee is guaranteed any particular length of probation period, but if he/she
remains employed, there will be a written review of performance by the
Superintendent or his designee after six months of employment. The probationary
period shall be extended for an additional six months with approval from both
Union and Management. At the end of the probationary period, seniority shall be
computed back to the first day of employment.

A new employee, at whichever step hired, will be advanced at the successful
end of his probationary period to the next step within that rate range.

An employee shall lose his/her seniority and cease to be an employee of the
Town if absent without notifying the Supervisor’s office within three (3) days or
for false reasons of leave of absence due to other employment. It is understood that



the employee should notify the Supervisor’s office prior to or on the first day of
any absence.

6.2 SENIORITY LISTS:

The Board agtees to post a seniority list annually in the first two weeks of
January. If not grieved, the list shall be deemed to be conclusively correct during
the calendar year.

ARTICLE 7

7.1 JOB POSTING AND BIDDING:

When a position covered by this Agreement becomes vacant and the Board
determines to fill such vacancy, it shall be posted in a conspicuous place listing the
pay, duties, and qualifications. This notice of vacancy shall remain posted for
seven (7) days. Employees interested shall apply in writing within the seven-day
period. Within five (5) days of expiration of the posting period, the position will be
awarded to the best qualified applicant from lower pay grade as determined by the
Board. A vacancy is defined as a position open as the result of a termination
(retirement etc.) or an absence expected to last for at least three months or creation
of a new position.

The successful applicant shall be given a one hundred and twenty (120)
calendar day trial period in the new position at the applicable rate of pay. In order
to properly determine whether the applicant is qualified, he/she shall be assigned a
reasonable amount of time to learn the particulars of that new classification. If, at
any time during the trial period it is determined by the Superintendent that the
employee is not qualified to perform the work, he/she shall be returned to his/her
prior position and rate. ’

If no applicant is qualified, the Board may fill the position from outside the
bargaining unit.

7.2 TEMPORARY VACANCIES:

If a position becomes vacant where the incumbent employee is expected to
return to work, such vacancy may be filled on a temporary basis. If the former
incumbent returns to work within one calendar year the temporary employee will
return to his/her former position without any loss of rights, benefits or privileges.




If the former incumbent does not return to work within one year, and is not
separated from employment for other reason, his/her rights shall be limited to
preferential rights of recall over new hires for vacancies for which he/she is
qualified. If the former incumbent returns to work after one (1) year but within
two (2) calendar years, the former incumbent will be placed in a skilled laborer’s
position. If the former incumbent does not return to work within two years, and is
not separated from employment for other reason, his/her rights shall be limited to
preferential rights to recall over new hires for vacancies for which he/she is
qualified.

ARTICLE 8

8.1 CLASSIFICATION PLAN AND PAY RATES:

In this Agreement and made part of it as Appendix A shall be established a
Classification and Pay Plan. It shall list all positions covered by this Agreement by
title along with the wages for each position.

An employee who is hired at the first step will be evaluated at the end of the
probation period for advancement to Step 2 by the Superintendent. As a condition
of advancement to this or any subsequent step increment, the parties recognize that
an employee will have to receive a favorable evaluation by the Superintendent.

Once an employee is moved into Step 2, he/she will receive an evaluation
prior to advancement to Step 3 at an interval of six months subsequent to the Step
2 advancement.

Advancement to Step 4, i.e. the final step grade in an employee’s
classification, will occur twelve months subsequent to the Step 3 increment and
must be preceded by a merit review supporting the advancement.

An employee promoted from one classification to a higher classification will
be placed in a step within the next classification that:

a)  results in an hourly rate increase, and
b)  places the employee within a step rate to which he/she would

have otherwise, if favorably evaluated, been eligible if he/she
remained in his old classification for an additional six months.



“Anniversary date” will equate with the date of hire or, for annual merit
review, will be the date of promotion to his current classification whichever is the
most recent.

In the event an employee is denied a step increment within his classification
due to unfavorable evaluation at the annual merit review, the reason or reasons for
denial will be in writing and presented to the employee.

Commencing in September 2004 and once every four (4) years thereafter, a
committee comprised of two (2) members of management and two (2) members of
the Union will meet and conduct a job classification and wage study. Such study
will include all job classifications and will study the advisability of reinstating a
labor or semiskilled position.

ARTICLE 9

9.1 FOREMAN POSITIONS:

In the case of posted foreman positions, the posting and bidding shall apply
as above and the job will be awarded to the best qualified applicant.

Foreman positions will, however, be filled from the bargaining unit and will
be subject to the one hundred and twenty (120) day trial and training period.

If no applicant is qualified, in the reasonable discretion of the
Superintendent, or has filed for the position, the Board may fill the position from
outside the bargaining unit.

ARTICLE 10

10.1 PROMOTIONAL TRAINING PROGRAM:

The parties agree that in-service promotional opportunities should be
fostered. To make such a policy effective, the parties agree to cooperate in
establishing in-service training programs to improve the present capabilities of
employees and to qualify them for advancement.

The Union shall designate a committee of two (2) employees whose wages
and conditions of employment are covered under the terms of this Agreement,




which committee shall meet from time to time with representatives of the Town to
discuss and incorporate such agreed upon programs for implementation.

ARTICLE 11

11.1 JOB REDUCTION, LAY OFF AND RECALL:

In case of a lay off or a reduction of the work force, the lay off or reduction
of employees within the classification shall be determined by the length of
continuous service with the bargaining unit. A senior employee in a higher
classification when being laid off can bump a lower classified, less senior
employee in a Skilled Worker classification; bumping into other classifications is
possible so long as he/she is qualified to do the job after familiarization period of
no more than one week; no training shall be required.

The employee with the least seniority shall be laid off from that
classification or demoted first. Reinstatement within each classification or position
assignment shall be in reverse order of seniority, that is, the person with the highest
seniority shall be rehired or reinstated first. Employees with less than one year of
continuous service; their recall rights shall be limited to their length of aggregate
service within the bargaining unit.

ARTICLE 12

12.1 HOURS OF WORK:

The regular hours of work each day shall be consecutive, except
interruptions for lunch periods.

The normal work week shall consist of five (5) consecutive eight (8) hour
days Monday through Friday.

The work day for full-time employees shall consist of eight (8) hours each
shift and shall start at 7:00 a.m. and end at 3:30 p.m. The hours will be 7:15 a.m. to
3:45 p.m. for a mechanic., Except for emergency situations and part-time help,
work schedules shall not be changed unless the changes are mutually agreed upon
by the Union and the Board.

In the event an employee reports to his/her place of work at his/her regularly

scheduled time and is sent home for lack of work, he/she shall be paid for four (4)
hours at the rate to which he/she would be entitled for his/her shift.
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An Employee must notify the Public Works Supervisor’s Office as soon as
possible and no later than his/her report to work time, if, for some reason, they are
not going to be at work on that day. Failure to do so will result in no compensation
for that day and will be charged as “Time off Without Pay.” Failure to notify the
office as outlined above on two consecutive days will result in a suspension. If, for
any substantial reason, an employee cannot physically call due to accident or other
unforeseen circumstance, the employee shall have to furnish reasonable proof of
such circumstance.

Except for employees on recognized leaves of absence or who give the
Superintendent or his designee two days advance notice of unavailability,
employees are expected to be available for call-in during periods of anticipated
weather emergency such as snow, ice or storm conditions. Regular availability for
such emergency work requirements is a recognized expectation of the job.

ARTICLE 13

13.1 MEAL PERIODS:

All employees shall be granted a meal period of one-half hour duration
during each work shift. Whenever possible, the meal period shall be scheduled at
the middle of the shift.

While on overtime, employees will be provided a paid one half hour meal
break for every four hours worked. The meal period will be taken within the town
limits,

In the event the Board is unable to furnish a meal period, the employee shall
be granted paid time off for such meal period.

ARTICLE 14
14.1 REST PERIODS:
All employees work schedules will provide for a fifteen (15) minute rest
period during the first half shift and a ten (10) minute rest period during the second

one-half shift. Rest periods, when feasible, will be scheduled at the middle of the
half-shift.
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ARTICLE 15

15.1 CLEAN UP TIME:

Employees shall be granted a five (5) minute personal clean-up period prior
to the end of each work shift.

Work schedules shall be arranged so employees may take advantage of this
provision; the Board shall make the required facilities available.

ARTICLE 16

16.1 TRAVEL TIME:

Employees’ work schedule shall provide for a five (5) minute travel time
before and after each meal period except for those employees who are assigned to
work at the service building.

Employees assigned to a particular construction project or at a job site other
than the service building shall be at the work site and ready to work forty minutes
after the start of the meal period/break.

ARTICLE 17

17.1 OVERTIME:

Employees covered by this Agreement shall be paid overtime at the rate of
one and one-half (1%) times his/her regular rate of pay for work in excess of eight
(8) hours in one day and forty (40) hours in one week. All work performed on
Saturday shall be paid at the rate of time and one-half. All work performed on
Sunday shall be paid at the rate of double the regular rate of pay. This double the
regular rate of pay will be applicable if an employee works Thanksgiving,
Christmas Eve from 6:00 p.m., Christmas Day from 12:01 a.m., New Year’s Eve
from 6:00 p.m., and New Year’s Day from 12:01 a.m. Water and Sewer calls on
holidays will receive double time. The “regular rate” of pay for federal overtime
purposes shall include all remuneration received by the employee for the week in
which said employee works in excess of 40 actual hours. Such remuneration shall
include, longevity pay, differential pay, and any other pay considered to be
“renumeration” and therefore includable in the “regular rate” under the Fair Labor
Standards Act, 29 U.S.C. Section 207 et seq.
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Any employee called back to work on the same day after having completed
his/her assigned work and left his/her place of employment and before his/her next
regular scheduled starting time, shall be paid at the rate of time and one-half for all
hours worked on recall and will be guaranteed a minimum of three (3) hours pay at
time and one-half.

In the event an employee is called in an hour or less in advance of the
starting time he/she will be paid at the rate of one hour of overtime. If the
employee is called in less than three (3) hours but more than one (1) hour in
advance of starting time, he/she will receive payment for three hours of overtime.
Upon request an employee may have overtime pay distributed in a separate check.

Overtime work shall be voluntary except in the case of emergencies and as
outlined in the following paragraphs.

17.2 STANDBY PAY

Compensation at the rate of One Hundred Fifty and no/100 ($150.00)
weekly shall be paid to an employee on standby duty plus additional compensation
of one and one-half (1%2) times his/her regular rate of pay or double time, as
applicable, for all work performed during the stand-by period. Such employees will
receive a minimum call back of one hour irrespective of how short the time is if
less than an hour.

If it becomes necessary to have other than a foreman in charge of the crew,
this person shall be paid the minimum or the next rate higher than his present rate
in the classification of Foreman 2.

17.3 STANDBY OPERATIONS

Posted weekly stand-by duty shall be assigned to all employees who
volunteer for such duty on a Friday-to-Friday schedule. This duty shall consist of
the foreman and one (1) other employee for all hours outside of normal work
hours. This duty shall be on a rotating basis or a system approved by the Board that
will provide the town with full service-coverage at all times.

The parties recognize the use of employees as standby foremen by

designation. Foreman shall work a minimum of three (3) weekly standby
assignments per year. Employees and foremen who accept standby assignments
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are responsible for working them.  Personnel on standby must be available for
standby assignments. If an employee wants to swap their standby, they must
provide at least 48 hours notice to the Employer of the swap, except in an
emergency. The nature of the emergency will be known to the supervisor and
satisfactory to him. A three (3) hour call-back will apply to standby. Should the
Town be unable to secure full service coverage through voluntary assignment, the
Town shall assign standby duty to employees on rotating mandatory basis.

During the months of November through March, standby duty shall be
assigned to employees qualified for sanding and salting operations.

Standby overtime shall not be subject to the equalization rules applicable to
other overtime opportunities.

Standby foremen who are called in and are licensed operators may perform
standby work and operate equipment without calling an equipment operator in
from a standby list if the job is expected to last less than three hour provided that
no operator is available for call in.

In the absence of a standby person in the required classification or with the
required license or special skills, employees on the overtime list and in the
classification who meet the requirements will be called before an out-of-
classification assignment is made. If less than a full salting/sanding crew (i.e. four
CDL employees, including a foreman and a spare) is needed for a standby
assignment, the standby foreman may work in a lower grade in which he is
qualified and/or licensed for up to three (3) hours.

17.4 SALT/SANDING OPERATIONS

All employees will be assigned either to a salting/sanding crew or as spares.
When a salting/sanding crew is designated to be next in rotation it will remain
there until the entire crew is called in. Spot salting/sanding by a partial crew shall
not be counted as an overtime opportunity under this Article.

Sanding and salting during normal duty hours will be assigned to employees
other than the next salting/sanding crew in the rotation in order to maintain that
crew fresh for overtime opportunity. This policy is subject to modification where
required by departmental operations.

14




17.5 OVERTIME DISTRIBUTION

Other than standby, plowing, and salting/sanding overtime assignments,
overtime opportunities shall be distributed equitably within the following

guidelines:

a.

Overtime opportunities will be distributed on a rotating basis using the
seniority list.

All overtime will be worked by the assigned crew if it is a
continuation of an assignment started by that crew. Such overtime
shall be counted as an overtime opportunity.

Scheduled overtime is overtime known to management at least 48
hours in advance of the time it is to be performed. Such overtime
opportunities shall be posted on the bulletin board and awarded to the
qualified and appropriately licensed individuals who have had the
least number of overtime opportunities.

The Department of Public Works reserves the right to establish the
special skills, license and experience for particular assignments,
provided however that such right will not be unreasonably applied.

All overtime opportunities shall count equally regardless of the
number of hours involved in that opportunity.

An employee who refuses an opportunity or who can not be reached
shall be charged with that opportunity. An exception to this policy is
made for employees who are on approved leaves, and/or have, with
approval, been removed from the call-in list.

The overtime opportunity log will be reviewed periodically, if
necessary on a monthly basis, to assess whether overtime
opportunities have been equitably distributed. The Town agrees to
make reasonable efforts, with Union input, to resolve problems with
equitable opportunity.

For after-hours water or sewer emergencies only, the employer shall

have the discretion to assign overtime to up to two (2) qualified
skilled workers of its choice. Any skilled worker selected for such
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emergencies shall not be called in for other overtime opportunities
until all overtime among the remaining skilled workers is equalized.
The employer will make every effort to train all skilled workers so
that they will be qualified to work water and sewer emergencies.
Other positions necessary to respond to water and sewer emergencies
shall be assigned in the normal course and in accordance with the
rotating overtime opportunity list.

17.6 GENERAL

Emergency exceptions to the guidelines set forth in this Article may be made
when there is a situation that will not permit delay. This exception will not be
unreasonably applied.

Grievances over the application of the provisions of this Article shall be
processed under Article 5 and are also expected to be addressed in labor-
management meetings agreed to for such purpose. Grievances involving out of
rotation overtime assignments may normally be resolved by providing affected
employees with replacement overtime opportunities; but other options will also be
considered. Grievances under this Article not resolved at the Board level shall be
accumulated and be consolidated for submission to expedited arbitration during the
next subsequent month of December or June.

ARTICLE 18

18.1 VACATION:

a.  Vacation leave of one (1) week with full pay shall be granted to any
employee who, on January 1st is and has been employed by the Town for at
least thirteen (13) weeks in the aggregate prior to January 1st, but less than
thirty (30) weeks. At least one week of vacation shall be taken in a five day
block.

b.  Vacation leave for two (2) weeks with full pay shall be granted to any such
employee who, on January lst, is and has been continuously employed by
the Town for at least thirty (30) weeks, but less than five (5) years.

c. Vacation leave of three (3) weeks with full pay shall be granted to any such

employee who, on January 1st, is and has been continuously employed by
the Town for five (5) years, but less than ten (10) years or more.
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Vacation leave of four (4) weeks with full pay shall be granted to any such
employee who, on January Ist, is and has been continually employed by the
Town for ten (10) years or more.

An additional day of vacation will be granted an employee for each full year
of continuous service after fifteen years of service up to a maximum of
twenty-five (25) days for twenty (20) years of continuance service. Nothing
in this Agreement shall operate to reduce vacation benefits previously
earned by any employee under a prior contract.

Vacation requests shall be granted by the head of the department at such
time as, in his opinion, will cause the least interference with the performance
of the regular work of the Town, and the principle of seniority shall govern
and control in case of conflicting requests.

Employees qualifying for more than two (2) weeks vacation will be allowed
only fifteen (15) days of this vacation between June 1st and September 15th
in the year.

Requests for vacation of three (3) or more consecutive days during the
period of June to September must be in writing to the supervisor no later
than May 15th of the vacation year.

Vacation leave shall not be accumulative from one year to another. All
vacation time may be requested upon forty-eight (48) hour notice.

A vacation, once set, cannot be canceled except by mutual agreement.

Upon termination of employment after January 1st and before having his
earned vacation for the current year, the employee shall receive payment
equal to the amount of vacation pay he would have received for such
vacation. If termination is caused by death, such payment shall be made to
the employee’s spouse or beneficiary.

ARTICLE 19

19.1 HOLIDAYS:

17




a.  The following days will be recognized as legal holidays and Town
Departments will generally be closed when such holidays fall or are
observed on a work-day.

New Year’s Day Labor Day

Presidents’ Birthday Columbus Day
Patriot’s Day Veteran’s Day
Memorial Day Thanksgiving
Independence Day Day after Thanksgiving

Martin Luther King’s Birthday Christmas

b.  The foregoing twelve (12) paid-holidays will be granted regardless of when
they fall. Saturday holidays will be observed on the Friday preceding the
holiday. Sunday holidays will be observed on Monday following the
holiday. Schedules of employees on alternative work weeks will be adjusted
by the Superintendent as appropriate.

¢.  Any regular employee to the DPW will be granted these holidays off with
pay.

d.  Inorder to be eligible for holiday pay, the employee must be recorded on the
active payroll the last work day preceding and the first work day following
the holiday.

ARTICLE 20

20.1 SICK LEAVE:
Definitions

For the purpose of this provision, the following words and phrases shall have
the meanings respectively ascribed to them by this section:

a. ADAY: That duration of time that constifutes the normal,
regularly scheduled hours of employment for the day
in question.

b. SICK LEAVE: The absence from duty of any employee due to a

disability sickness or injury or confinement due to a
contagious disease.
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Notwithstanding any other provision in this Article, an absence due to an
employee’s sickness commencing during the hours of employment will be charged
to his accumulated sick leave credit, if any. The period of time actually worked
will not be charged to accumulated sick leave credit but will be paid for by the
Town as time actually worked.

With prior department head approval, an employee can use accrued sick
time in less than 2 hour increments to cover any period of absence of less than 2
hours occurring at the beginning of a day because of a bona fide disability,
sickness or injury.

Six (6) Months of Employment Required

During the first six (6) months of employment, no sick leave shall be
granted; however, during such period, sick leave credit of one and a quarter (1 25)
sick leave day with pay per each completed month of service shall be credited to
the employee’s account and become available for use at the commencement of his

seventh month of employment.

Accrued Monthly Credit Generally

An employee in the service of the Town shall accrue a credit of one and one
quarter (1.25) sick leave day with pay per each completed month of service
performed in compliance with the conditions hereinafter provided. An employee
shall be entitled to sick leave payment starting with the seventh (7th) month of
completed service in accord with the provisions set forth in the paragraph entitled,
“Six (6) Months of Employment Required.”

An employee in the service of the Town shall accrue a credit of one and one
quarter (1.25) sick leave day with pay per each completed month of service,
provided further that anything herein to the contrary notwithstanding, in any
calendar month in which an employee accumulates more than two (2) separate
absences, due to illness and/or any other absence whether with or without pay,
except vacation, such employee shall not accrue such credit nor be entitled to said
one and one quarter (1.25) sick leave day for that month in which said absences
occur. An absence will consist of any period of successive days or portions of a
day in excess to two hours lost time which shall be considered tetminated upon the
occasion of the employee’s return to work immediately.
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Unused sick leave days in any year shall accumulate without [imitation to
the employee’s credit.

No employee shall be entitled to sick leave with pay in excess of his/her
accumulated credits, nor shall sick leave be granted in anticipation of sick leave
credits to accrue in the future.

Sick Leave Provision

Sick leave with full pay shall be granted subject to the following provisions.

a.

The head of the department shall investigate and ascertain the validity
of any request for sick leave and shall approve the request.

A physician’s certificate may be required by the department head
(Superintendent) to which the employee is responsible in any case of
sick leave claimed on a day before or after a holiday, a weekend, or
for a duration of over three (3) consecutive working days.

In order to qualify for sick leave payment hereunder, the employee is
required to call in and report the fact of sickness as soon as possible
but no later than his/her report time.

Sick leave will be charged in no less than two (2) hour increments.

The department head may grant up to five (5) sick days per year to an
employee for the purpose of caring for a family member who is
seriously ill/injured, and where no other care is reasonably available.

Employees covered by this Agreement shall, on each January 1st, be
credited with two (2) personal days. The days must be used between
the January 1 date when credited and December 31 of that calendar
year or else forfeited. As a condition for taking a personal day, the
employee must provide at least 24 hours advance notice to the
department head. The personal days shall be taken like vacation days
but shall not be counted against any sick, vacation, or any other paid
leave. An employee may elect to take these days in fractions of not
less than two (2) hours.
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Light Duty. Employees who are unable to perform their regular work due to
illness or injury may be assigned to other legitimate duties within the Department
if medically authorized, if the duration is medically expected to be of less than
three (3) months, and if such work is available.

Medical Exams, Certificates. The Town reserves the right to require the
employee’s doctor’s release before permitting an employee to return to work after
a medical absence. In addition, without cost to the employee, but only (1) for new
employees as a condition of hire or (2) where there is evidence that an employee is
incapable of full time or satisfactory performance of his/her duties, or (3) if made a
condition of promotion, the Town may require an employee to take a physical
examination. The complete report will be provided only to the employee;
however, the physician will be authorized to inform the Town of any condition
which the physician believes may reasonably interfere with the performance of the
employee’s duties, together with any recommendation as to what action, if any, the
Town should take to monitor or accommodate such condition.

The Town may require an employee to provide information from his/her
physician sufficient to support the opinion as to the extent of the disability, or, in
the alternative, in the discretion of the employee, provide the physician with a
release and instructions to discuss the question with the Superintendent or his
designee.

ARTICLE 21

21.1 SICK LEAVE CONVERSION UPON RETIREMENT OR DEATH:

Upon retirement or death, an employee irrespective of the position held shall
be paid at the rate of 25 percent of his/her day’s pay for all sick leave accrued by
said employee at the time of the employee’s death while in the service of the
Town, or retirement from the municipal service. Such payment will be made in one
(1) lump sum, provided further that in the event of death, such sum as would
otherwise have been payable to the employee shall be paid to that person whom
such employee has designated as his/her beneficiary on his municipal life
insurance policy, and, if none, then to histher estate. An additional one percent
(1%) will be added to the above rate for each year of active service completed after
25 years.

Sick leave accumulated prior to September 1977 will not be subject to sick
leave conversion upon retirement or death. An employee shall enjoy the number of
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days accrued prior to such date but such days will not be convertible under the
terms of the paragraph entitled, “sick leave conversion upon retirement or death.”

ARTICLE 22

INCENTIVE LEAVE:

22.01 The calendar year is divided into two incentive periods i.e.

1)  January 1 to and include June 30
2)  July 1 to and include December 31

An employee who has perfect attendance and who has not been tardy more
that three times by more than fifteen minutes, and who has not failed to properly
“punch in or out” more than twice (unless with approval of Superintendent ot
Highway Supervisor) shall earn a full day off for the incentive period.

22.02 Such earned incentive day shall be taken within the next succeeding
incentive period and may be taken in fractions of not less than two hours. A
request for the leave will be on forms provided by the Board at least twenty-four
houts in advance of the time requested. Such time will be granted by the
department at such time that will cause the least interference with the performance
of the regular work of the department.

In no event will days earned hereunder be convertible into monetary
buyback.

22.03 For the purposes hereunder, the following are to be categorized as qualifying
absences:

1.  An absence due to authorized vacation leave or a day earned and
taken under this program.

An absence due to jury duty leave.

An absence due to contractually authorized Union business leave.

An absence due to authorized bereavement leave under the contract.
An absence due to holiday leave.

An absence due to personal leave.

An absence authorized by military leave provisions, industrial
accident hearing requirements or otherwise authorized by the
superintendent. V

NownkwN
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Disqualifying absences are sick leave, three or more instances of tardiness or
lost time due to worker’s compensation.

ARTICLE 23

23.1 SICK LEAVE INVOLVED WITH WORKERS’ COMPENSATION:

Upon written application supplied by the Town, an employee involved in a
workers’ compensation case may receive the difference between what he receives
from workers’ compensation and his regular pay deductible from his sick leave to
the extent that he/she has sick leave available and subject to the following
provisions:

a.  If such period exceeds thirty (30) days, continued payment beyond
such period shall be subject to approval by the Board of Public
Works, which may require periodic written medical testimony
supporting the claim of continued incapacity as a condition precedent
to its approval.

b.  Full pay-shall be the employee’s wage for his regularly scheduled
work-week, less the amount which he receives from Workers’
Compensation benefits. Every on-the-job accident must be reported
by the employee to his immediate supervisor and to the office of the
Department of Public Works.

ARTICLE 24

24.1 BEREAVEMENT LEAVE:

Bereavement leave shall be granted to employees without loss of pay subject
to the following provisions:

If death in the family of an employee is that of a brother-in-law,
sister-in-law, uncle, aunt, the employee shall receive up to one (1) day’s leave,
provided further that such day of leave is the employee’s regular working day and
is taken to attend the funeral of such relative.

If death in the family of an employee is that of a father, mother, spouse,
child, sister, brother, grandparent, mother-in-law, or father-in-law, the employee
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shall receive up to three days leave, provided further that such three (3) days will
be consecutive work days beginning on the day after the death of such relative.

For the purpose of eligibility of the personal leave day set forth in Article 22,
an absence due to bereavement taken in accord with this Article will not render an
employee ineligible for the personal leave day.

ARTICLE 25

25.1 UNPAID LEAVES:

An unpaid leave of absence may be requested by an employee and may be
granted within the discretion of the Board. During such a leave seniority and
benefits do not continue to accrue unless required by law.

Leaves under the provisions of this Agreement which are eligible for
coverage under the Family and Medical Leave Act (FMLA) shall run concurrent as
both FMLA and contractual leave, and the more liberal provisions shall apply.

ARTICLE 26

26.1 MILITARY LEAVE:

a. A military leave of absence without compensation shall be granted to any
employee called to active duty with the U. S. Armed Forces.

b.  U.S. military service incurred by a Town employee after the onset of
employment with the Town shall be credited as time served in the Town’s
employ, provided that he/she applies for reinstatement within ninety (90)
days of discharge or release to inactive duty.

C. Any employee required to serve on annual tours of duty with some U. 8.
Reserve component shall be paid an amount equal to the difference between
the compensation received for such service and his/her regular pay, for up to
four weeks per year.

d.  If an employee is called to active duty for a longer period than four (4)

weeks, the parties shall, upon request, negotiate as to the impact of such
service and the benefits available under this Agreement.
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ARTICLE 27

27.1 JURY DUTY:

For a period of up to ten days of scheduled work, any employee required to
serve as juror shall be paid an amount equal to the difference between the
compensation received for such service and his regular pay. Employees are
expected to report for work when released by the court prior to 12:00 p.m. This
ten day limit shall not apply to Grand Jury service.

ARTICLE 28

28.1 UNIFORMS AND PROTECTIVE CLOTHING:

An employee will be required to wear the uniform supplied by the Town as a
condition of employment. If any employee is required to wear a uniform,
protective clothing, or any type of protective device, such uniforms, protective
devices, and/or protective clothing shall be furnished to the employee by the
Board; the cost of maintaining the uniform or protective clothing in proper
working condition shall be paid by the Board. The type of protective clothing is
contemplated as boots, foul weather gear, etc. Eleven sets will be provided with the
agreement that short sleeve (cotton T-shirts) will be available for summer in mild
weather usage. Tee shirts referred to above will be maintained by the employces.
The Superintendent will be-the appropriate person to grant approval.

Failure to comply with uniform usage will be a basis of employee discipline
so that employees, as well as the Board, acknowledge the wearing of the uniform is
mandatory. Discipline concerning uniform usage will adhere to progressive
discipline set forth in Article 30.

Each employee will be required to wear and maintain in good condition
OSHA or ANSI-approved work shoe, boot or footwear while in the service of the

Town.
ARTICLE 29

29.1 SAFETY COMMITTEE CODE:

A safety committee composed of two (2) representatives of the Union and
two (2) supervisory personnel shall be appointed. Said committee shall appoint its
own Chairman and meet regularly to review safety practices. It may draw up a
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safety code which both parties, after the approval of the Board of Public Works of
the Agreement, agree to enforce. The Board will provide hepatitis shots and
follow-up test upon request of the employee.

ARTICLE 30

30.1 DISCIPLINE

Employees will not be disciplined without specific reason based on just
cause and in writing. Discipline may include demotion, reassignment, transfer,
* suspension, termination, or such action that is adverse to the interest of an
employee, i.e., letter of reprimand and such other activity that the Board may deem
appropriate. An administrative suspension with pay for the purpose of the Board
investigating an incident or conduct, shall not be regarded as discipline, nor shall
any verbal counseling or warning alone be the subject of an arbitration proceeding
even if a written documentation of such action is placed in the employee’s file;
provided, however, that if these warnings are part of the progressive discipline for
a subsequent or additional disciplinary action, the warning may be litigated by the
parties in such arbitration proceeding.

An employee may resort to the grievance procedure (commencing at step
two) in order to be heard and present his/her defense.

An employee may be immediately suspended without pay in appropriate
cases, pending a hearing before the Board, which the Board shall schedule to take
place no later than ten (10) working days after the date of such suspension without
pay. A final decision of the Board as to the disciplinary action to be imposed, if
any, shall be made within the later of thirty (30) working days from the date of the
incident, or thirty (30) working days from first knowledge of the incident by the
Superintendent, or thirty (30) working days following the conclusion of any
investigation or law-enforcement procedures by another public agency or authority
ot court to which the Board has reasonably deferred. The decision by the Board to
suspend an employee without pay pending the completion of another such
investigation and procedure may be appealed to the Town Personnel Board for its
review, and the Board agrees to be bound by its determination as to the nature of
the suspension. Such a review does not preclude the final determination of the
Board from being grieved or arbitrated.

In the matter of termination, suspension, demotion, or step raise denial, the
Board will notify the Union as soon as practicable of the discipline imposed. The
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failure of notification will not void the discipline taken but it will serve to extend
the time for the Union to grieve the matter at step two of the procedure.

The discipline will be progressive in nature, i..,

A.  Verbal counseling or warning
B.  Written warning

C.  Suspension or demotion.

D. Discharge

In matters involving dishonesty, fighting, intentional or grossly negligent
behavior causing or threatening damage or physical assault to property or-persons,
or other serious misconduct, some or all of the steps of the discipline progression
may be omitted.

Termination based on lack of productivity or subpar work performances will
be subject to this procedure.

A CDL license is a condition of employment for all employees, except that
the Board shall have the unreviewable right to otherwise designate a particular
position for a particular length of time.

An employee who loses his/her license for a first occurrence of DUI or loses
his/her ability to operate for an incident not job-related (e.g. medical) will not lose
his/her job provided the license is restored within six months or such other period
as may be established by statute; such employee shall, after expiration of said
period, be provided Article 11 rights.

Except as evidence that the employee was aware of the board’s
rules/expectations, a warning shall not be counted toward progressive discipline if
the employee has actively worked for twelve subsequent months without being
disciplined.

The president of the Union shall receive notice of all disciplinary action
including verbal and written reprimands unless otherwise prescribed. This notice
is not a prerequisite or requirement for disciplinary action.

ARTICLE 30A

30A.1SCHOOLING:
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In the event the Town agrees to fully or partially pay for schooling or
training of an employee, or otherwise accommodate it, the Town may establish the
qualifications for such schooling/training opportunity, including a high school
diploma or equivalent, a minimum of three years of department service, a good
work history, and demonstrated relevant skills or licenses. Provided, however, that
the opportunity will be provided to the more senior qualified applicant.

ARTICLE 31

31,1 REIMBURSEMENT FOR LICENSES, EXPENSES:

The Board agrees to pay each employee, during July of each year, by
separate check, the amount of Two Hundred and Seventy-Five ($275) dollars, this
amount to constitute reimbursement for footwear (Article 28) and to allow for
miscellaneous renewal costs for licenses required by the Town. In addition to the
licenses required for particular classifications, all employees are required as a
condition of employment to maintain a current valid CDL license. Current
employees not required to have it may on a voluntary basis secure a hoister’s
license and shall receive, if secured, an additional Seventy-Five ($75) dollars at the
same time and in the same check the employee receives reimbursement for licenses
and footwear. Except by circumstances, beyond his/her control, the employee
agrees to maintain his/her hoister’s license for the duration of the license. The
Board shall not utilize the hoister license of employee in the skilled labor
classification except by agreement with the Union and in salt and sand crew
loading. Employees hired after November 1, 1999, shall have a hoister’s license,
shall be eligible for the additional seventy-five dollars (except plumbers and
electricians), and shall maintain their license for the life of the Agreement.
Mechanics and Operators shall receive the seventy-five ($75) dollars
reimbutsement for attaining and maintaining a hoister’s license. Mechanics hired
and operators hired or promoted on or after the effective date of this Agreement
(July 1, 2008) must maintain a hoister’s license with a catch basin and cleaning
endorsement.

An employee hired after January 1, 2005 (except plumbers and electricians)
must obtain a catch basin endotsement. The Employer agrees to assist any such
employee who requests assistance in passing any testing requirement needed to
obtain a catch basin endotsement. Such assistance may be in the form of coaching
or tutoring an employee or making recommendations to the testing authority as to
possible testing accommodations, No current employee hired before the effective
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date of this Agreement who tries in good faith to obtain a catch basin endorsement
will be disciplined for not obtaining one.

The Board will be responsible for providing continuing education required
to maintain a hoister’s license with the training to be held after hours at the Board’s
discretion.

All employees hired after July 1, 2015 and any employee promoted to
Foreman after July 1, 2015 shall have a 2A or 2B endorsement and a 4E, catch
basin endorsement.

ARTICLE 32

32.1 TEMPERATURE:

The parties agree that there will not be any berming or paving performed
except under emergency conditions, when the outside temperature is above 90°F.

ARTICLE 33

33.1 MISCELLANEOUS PROVISIONS:

a.  Bulletin Board - announcements shall be posted in conspicuous places.
Parties to this Agreement, both of whom may use the bulletin boards for
notices or routine nature, agree that it would be improper to post
denunciatory or inflammatory written material on such bulletin boards.

b.  Should any provision of this Agreement be found to be in violation of any
Federal or State Law or Civil Service Rule by a Court of competent
jurisdiction, all other provisions of this Agreement shall remain in full force
and effect policies or practices not expressly made a part of this Agreement
are not binding on the Board unless made the subject of a written agreement
subsequent to the date of the currently effective Agreement. Where a policy
or practice has openly existed and been practiced for three or more years and
meets generally accepted definitions of “past practice” as understood by
arbitrators, such policy will be recognized by the parties and enforceable by
this Agreement, provided that where the Board or its representatives change
or propose to change such policy or practice, the Union shall, upon request
to the Board, have the right to negotiate as to the impact of the change or
proposal prospectively.
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c.  No Discrimination - The parties to this Agreement agree that they shall not
unlawfully discriminate against any person because of race, creed, color,
sex, or age and that all covered employees shall receive the full protection of
this Agreement.

d.  Access to Premises - The Board agrees to permit representatives of the
Union to enter the premises at reasonable times for individual discussion of
working conditions with employees, provided such representatives do not
interfere with the performance of duties assigned to the employees.

e. In the event an employee reports to his place of work at his regularly
scheduled time and is sent home for lack of work, he shall be paid for four
(4) hours at the rate to which he would be entitled for his shift.

f. The Union agrees that during the life of this Agreement, there will be no
striking, picketing, or stoppage of work, and the Town agrees that there will
be no lock-out.

g.  No agreement, understanding, alteration, or variation of the agreements,
terms or provisions herein contained shall bind the parties hereto unless
made and executed in writing by the parties hereto. All such agreements as
of the date of execution of this Agreement are expressly found within the
Agreement ot its incorporated Appendices, and the four point Memorandum
of Agreement.

The failure of the Town or the Union to insist, in any one or more incidents,
upon performance of any of the terms or conditions of this Agreement, shall not be
considered as a waiver or relinquishment of any such term or condition and the
obligations of the Union or of the Town to such future performance shall continue
in full force and effect.

ARTICLE 34

34.1 DRUG/ALCOHOL TESTING

Attached as Appendix B to this Agreement and incorporated by reference
herein, is the agreed upon Drug and Alcohol Testing Agreement.

ARTICLE 35
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35.1 LONGEVITY:

Each employee based on the following anniversary date length of service
shall be entitled to the following annual longevity benefit.
$235.00 for five (5) years of service.
$395.00 for ten (10) years of service.
$550.00 for fifteen (15) years of service.
$710.00 for twenty (20) years of service.
$875.00 for twenty (25) years of service.

ARTICLE 36

36.1 DURATION:

This Agreement shall become effective on the first day of July 1, 2015 and
shall remain in full force and effect to and including June 30, 2018, and shall
continue in full force and effect from year to year thereafter unless either party to
this Agreement desires to terminate this Agreement or amend any of the terms or
provisions of the Agreement. The party desiring to terminate or amend this
Agreement must notify the other party to this Agreement in writing, and proposals
to be submitted, on or before May 1st of the year of expiration of this Agreement,
Should either party to this Agreement serve such notice upon the other party as
provided herein of a desire to amend this Agreement, the notice should be
accompanied by a statement of the amendments desired. In such event, the parties
will confer on or before April Ist of said year. During negotiations for amendments
or for a new Agreement, this Agreement shall be binding upon the parties hereto
and their successors.

THIS AGREEMENT IS EXECUTED THIS DAY OF
, 2015,
BOARD OF PUBLIC WORKS FOR UNITED MUNICIPAL EMPLOYEES

THE TOWN OIZASZf‘zNGMEADOW OF EAST LONGMEADOW
> JCE
7
L\M ? ‘ !

\
% Tonels | s
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APPENDIX A-1

FY —-2016

TOWN OF EAST LONGMEADOW

Department of Public Works

Wage Scale — Effective July 1, 2015 (2%)

Foreman I, Building Facilities 25.56 26.17 26.76 27.39

Technician, Building Facilities

Electrician, Building Facilities

Plumber ‘

Head Pumping Station 25.56 26.17 26.76 27.39

Operator/Repairman

Cross Connection Control 25.56 26.17 26.76 27.39

Inspector

Pumping Station 2376 | 24.41 25.10 | 25.56

Operatot/Repairman, Building

Facilities Repairman, Standby

Foreman (if designated)

Equipment Operator 2244 22.92 23.59 24.18
[_Mechanic 21.36 21.91 22.46 23.19
I Skilled Worker 20.90 2147 22.04 | 22.63
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APPENDIX A-2

FY -2017

TOWN OF EAST LONGMEADOW

Department of Public Works

Wage Scale — Effective July 1, 2016 (2%)

Foreman I, Building Facilities 26.07 26.70 27.30 27.93

Technician, Building Facilities

Electrician, Building Facilities

Plumber

Head Pumping Station 26.07 26.70 27.30 27.93

Operator/Repairman

Cross Connection Control 26.07 26.70 27.30 27.93

Inspector

Pumping Station 24.23 24.90 25.60 26.07

Operator/Repairman, Building

Facilities Repairman, Standby

Foreman (if designated)

Equipment Operator 22.89 23.38 24.06 24.67

Mechanic 21.79 22.35 22.91 23.66
| Skilled Worker 2132 | 2190 | 2248 | 23.09
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APPENDIX A-3

FY -2018

TOWN OF EAST LONGMEADOW

Department of Public Works

Wage Scale — Effective July 1, 2017 (2%)

| Foreman I, Building Facilities 26.59 27.23 27.85 28.49
Technician, Building Facilities
Electrician, Building Facilities
Plumber
Head Pumping Station 26.59 27.23 27.85 28.49
Operator/Repairman
Cross Connection Control 26.59 27.23 27.85 28.49
Inspector
Pumping Station 24.72 25.39 26.12 26.59
Operatot/Repairman, Building
Facilities Repairman, Standby
Foreman (if designated)
Equipment Operator 23.35 23.85 24.55 25.16
Mechanic 22.22 22.79 23.37 24.13
Skilled Worker 21.74 22.34 22.93 23.55
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APPENDIX B
DRUG AND ALCOHOL TESTING AGREEMENT
In conjunction with the Town’s Drug and Alcohol Testing Policy, this Agreement
is made for the implementation of U.S. Department of Transportation Alcohol and

Controlled Substances Testing Requirements.

Section 1: Training for Supervisors:

Board representatives designated to determine whether reasonable suspicion exists
must receive at least two (2) hours of training on alcohol and controlled substances
misuse and indicators of probable misuse.

Section 2: Documentation of Reasonable Suspicion

Designated Board representative’s recommendations to test employees will be in
writing and describe the behavior and circumstances observed by and/or reported
to that Board representative that is the basis for recommending that an employee be
tested. The behavior giving rise to reasonable suspicion must be a recognized
symptom of impairment or alcohol or controlled substances use; and is not
reasonably explained (if the employee so states at the time) as the result of other
causes. The records of facts and observations will be made as soon as is practical
and without delaying the testing process. The record will include a description of
the factors such as the employee’s appearance, behavior, speech and witnesses to
these factors. Nothing contained herein is to excuse the employee from being
tested so long as Board completes the testing form.

Section 3: Controlled Substances Testing Procedures

A.  Tests for controlled substances shall be conducted only by urinalysis and
shall be performed by a laboratory certified by the Department of Health and
Human Services (DHHS) to conduct such testing.

B.  Specimens will only be tested for cocaine, marijuana, opiates, amphetamines
(including methamphetamines), phencyclidine, and other controlled
substances as provided under the Omnibus Transportation Employee Testing
Act of 1991 and its accompanying regulations, as amended from time to
time. In the event that an employee is required to submit to a drug test under
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this policy the employee may be tested for other controlled substances not
presently tested under the Act. In the event that the employee is unable to
provide a separate sample, a second testing appointment may be scheduled
within no more than 4 hours of the original appointment.

Urination will not be observed except as required by federal regulations.
When visual observation is required, where practical, the observer shall be
of the same gender as the employee. Reasonable privacy as to the employee
and observer will be provided.

The Board shall not require a driver to inform the Board of any
over-the-counter medication or other therapeutic drug use except when the
use of a controlled substance is prescribed by a physician who had advised
the driver (or any label or instructions indicate) that the substance may
adversely affect the employee’s ability to operate a vehicle. At the collection
site, the employee shall be given the opportunity to list any medications he
or she is taking and his failure to do so will be to his/her peril.

Prior to making a final decision to verify or report a positive test result, the
medical review officer (MRO) shall give the employee an opportunity to
discuss the test result. If the MRO believes the employee and determines
there is legitimate medical explanation for the positive test result, he or she
shall take no further action. A positive result will be reported consistent with
the MRO’s professional responsibility under law.

Section 4:  Pay Status

Employees shall be paid for time pertaining to the administration of alcohol and
controlled substances testing, including overtime. All time used by employees
under this Section will be considered time worked for purposes of wages and
overtime.

Section 5: Reassignment of Employees and Continuation of Pay

A.

Continuation of pay: when recommended by the E.A.P. a leave of absence
shall be allowed for treatment of an in-patient or outpatient basis. Employees
participating in rehabilitation programs shall be entitled to use their
accumulated vacation, holiday, and other accrued sick leave time, after
exhausting accrued leave. Nothing herein shall be construed to diminish any
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rights which may apply under the ADA, FMLA or other relevant laws or to
preclude discipline where appropriate consistent with Section 6 below.

Return to non-safety-sensitive duties: Board shall discuss at the Union’s
request the feasibility of re-assigning employees who are participating in an
outpatient rehabilitation program to duties within their job description which
do not require the performance of safety-sensitive functions, or to another
position for which he/she is qualified that does not require the performance
of safety-sensitive functions. The Town is not obligated to create any
positions; nor must it reassign employees to positions outside of the
bargaining unit.

Section 6: Consequences for Covered Employees

A.

The Board may take appropriate disciplinary action against employees for
just cause for a violation of the prohibitions in Section 3. However, no
employee (so long as he or she complies with any program set up by the
E.A.P.) shall be disciplined on the basis of the first occurrence of a
confirmed positive alcohol or controlled substances test where such alcohol
or drug use was off-duty and did not involve an employee who had an
accident or altercation on the job.

An employee who has tested positive for alcohol or controlled substances
and is consequently prohibited from performing a safety-sensitive function
shall be given a verbal explanation of the charges and the factual basis prior
to being removed from the safety-sensitive function.

Upon a second occurrence of a confirmed positive alcohol or controlled
substance test, resulting from off-duty alcohol or drug use, an employees
may receive suspension and may be subject to whatever program is
established for him or her by the E.A.P. An employee may be terminated
from his or her employment for noncompliance with the E.A P. program.

Within one year of a subsequent occurrence, or where an employee fails to
comply with the requirements of a program established by the E.A.P., an
employee may be terminated from his or her employment.

NOTE: Employees who consume alcohol or controlled substances on the

job, or who are involved in an accident or altercation, are not covered by the
provisions of this Agreement concerning discipline. As provided in the
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Town’s “Drug and Alcohol Testing Policy”, such employees may be
terminated.

D. Reassignment: Although at present there are no such positions available, the
Board shall discuss with the Union at the Union’s request the feasibility of
assigning the employee to duties within the employee’s job description
which do not require the performance of a safety-sensitive function pending
the outcome of any disciplinary action or until the employee has been
recommended by the substance abuse professional to return to
safety-sensitive functions. The parties will also discuss situations where the
Board is unable to make such an assignment within the employee’s job
description. For example, the parties will discuss whether the Board should
make reasonable efforts to assign the employee to another position that does
not require the performance of a safety-sensitive function pending the
outcome of any disciplinary action or until the employee has been
recommended by the substance abuse professional to return to
safety-sensitive functions in the employee’s regular position.

Section7:  Other Alcoho!-Related Conduct

The Board will discuss with the Union the issue of whether to reassign an
employee with an alcohol concentration of 0.02 or greater but less than 0.04 to
duties within the employee’s job description that do not require the performance of
a safety-sensitive function. At present, no such alternate position exists.

Section 8: Call In Procedure

Employees who are called in to work outside of their regularly scheduled hours
shall promptly notify their department head if they have consumed alcohol within
the previous four hours or have reason to believe that their alcohol concentration
level would be 0.02 or greater. So long as they so notify their department head,
these employees will not be required to submit to an alcohol test for the first
occurtence or be assigned to perform a safety-sensitive function.

Section 9: Union Representation

The Board shall afford employees the right to Union representation whenever an
employee is directed to submit to an alcohol or controlled substances test;
however, testing will not be delayed more than one hour in any event. All issues,
including discipline, relating to this agreement involving implementation of the
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DOT alcohol and controlled substances testing regulations for employees covered
by these regulations, as well as testing of employees not subject to the DOT
regulations, are subject to the grievance and arbitration procedures in the collective
bargaining agreement. Where an employee’s grievance is sustained, the arbitrator
will have appropriate authority to make the employee whole, including back pay
and fringe benefits, restoration of seniority, return to the employee’s original
position, and have adverse references related to alcohol or controlled substances
use ot testing removed from the employee’s records.

Section 10: Notice Requirements

A. The Board shall provide detailed educational materials to each covered
employee that explains federal regulations and the Boatd’s policies. The
attached “Drug and Alcohol Testing Policy” is intended to provide such
information. At a minimum, when read together with this Agreement, the
materials shall include:

1.

2.

The categories of drivers who are subject to these regulations;

Information about safety-sensitive functions to make clear what
period of the work day the driver is required to be in compliance;

Specific information on conduct that is prohibited;

The circumstances under which an employee may be tested for
alcohol and/or controlled substances;

The procedures that will be used to test for the presence of alcohol or
controlled substances;

The requirement that a driver submit to a test;

An explanation of what constitutes a refusal to submit to a test; .

The consequences for drivers found to have violated a prohibition in
this policy; including the requirement that the driver be immediately
removed from safety-sensitive functions;

The consequences for drivers found to have an alcohol concentration

0f 0.02 or greater but less than 0.04;
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10. Information on the effects of alcohol and controlled substances;

11. The person designated by the Board to be contacted for questions or
additional information; and

12. The employees® right to representation in relation to alcohol and
controlled substances testing under the collective bargaining
agreement.

The Boatd shall inform covered employees of these requirements and the

Board shall retain a statement. signed by each covered employee that he or
she has received a copy of the materials described in this section.
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MEMORANDUM OF AGREEMENT

The Board agrees to establish the following policy outside of the labor
agreement and not subject to its provisions: “It is the policy of the Town,
through its Board of Public Works, to recognize the principle of seniority
with respect to job assignments within job classification and crews.” The
policy will be announced to all personnel and applied in good faith as a
guideline throughout the Department. The policy will be an appropriate
agenda item for meetings between the Union and the Board or a designated
Board member-representative, such meetings to be held at a mutually
agreeable time no more than monthly except by mutual agreement.

The Parties agree that during the term of this Agreement the Board may
create new positions that, given the nature of the duties to be performed as
envisioned by the Employer, are to be included in the bargaining unit and
covered by the Collective Bargaining Agreement. Prior to filing any such
position, the Employer agrees to schedule a meeting with Union designated
representatives to discuss, in good faith, the appropriate wage rate of the
position(s) and the appropriate placement of the position(s) on the wage
scale.

The Parties stipulate that the meter reader position is to be excluded from the
bargaining unit covered by the Collective Bargaining Agreement. The
Parties agree to cooperate with one another to achieve this objective during
the term of the Agreement.

New Time Card Policy:

a. Change current policy to provide that, for time card policy violations
only (violations of this policy to be treated separately from other
infractions in terms of progressive discipline), the progression of
discipline shall be verbal warning, written warning, 1-day suspension,
2-day suspension, 3-day suspension, 5-day suspension and the last
step is termination. This policy providing for several progressive
discipline steps will not apply to violations involving intentionally
dishonest conduct such as tampering with time cards or time card
equipment.

b.  Suspensions for time card policy violations can be “bought” with
vacation and personal time but discipline stands.
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c.  Suspensions will be scheduled at the Employer’s discretion.

d.  After 6 months without time card infraction, discipline for time card

policy violations will be reduced one level.

e.  After one year without any infraction, employee will have a “clean

slate” for purposes of the time card policy.

f. Place everyone at the levels they would currently be at under this new

policy.

g.  All grievances and claims relating to Richard Parent to be withdrawn

as settled pursuant to the terms of the MOA which has led to the
execution of this 2008 — 2011 Collective Bargaining Agreement.

The Parties recognize that a Global Positioning System (GPS) has been
installed in DPW vehicles and that this new technology is intended to
enhance the quality of services provided by the Town to the community.
The Parties acknowledges that the intent of this policy is not to “spy” on
employees or harass them in violation of this Agreement or any law nor isit
intended to unreasonably interfere with their privacy. Upon request, the
Town shall provide the Union with information concerning the GPS System
and how it works or is working. Any dispute concerning this MOA shall be
subject to the Grievance and Arbitration Procedure in Article 5.

All pending grievances and claims relating to the GPS system to be
withdrawn as settled.

In lieu of using a separate GPS monitoring system, the Board of Public
Works may require the use of the GPS monitoring system available in DPW
vehicle radios. Should the Board determine that it will require the use of the
radio GPS monitoring system, whether on a temporary, indefinite or
periodic basis, it shall notify the employee unit by providing at least five (5)
working days written notice of the desired change to the Union President.
Upon implementation of radio GPS monitoring of vehicles, all unit
members will be required to leave vehicle radios turned “on” at all times.
Tampering with the GPS monitoring system shall be prohibited.
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MEMORANDUM OF AGREEMENT BETWEEN THE UNITED MUNICIPAL
EMPLOYEES OF EAST LONGMEADOW _AND THE TOWN OF EAST
LONGMEADOW DEPARTMENT OF PUBLIC WORKS

The Town of East Longmeadow and the United Municipal Employecs of East
Longmeadow, through their duly authorized representatives signed below, agree this 13" day of
November 2014 as follows:

Standby duty for pump station operations shall be handled in a similar manner as other standby
duty except that only the head pump station and pump station operators shall be eligible for this
standby duty. Standby duty is not voluntary for these positions and duty shall be alternated
between operators on a wecekly basis subject to prior approval by their supcrvisor of changes in
the rotation. To provide for standby duty during emergency conditions, the Employer may
designate a third employec with the requisite skills and certifications/licenses to serve in a
standby pump station operations role for up to 13 weeks per year with this time impact to be split
between both pump station operators. The job descriptions for Pump Station Operator and head
Pump Station Operator have been amended to reflect the terns of this agreement,

For UMEEL: For the Town of
East Longmeadow:

ZZ/ TE 214 Q&&;& u\\?“‘(

‘.
Vrett Adpley Date Robert Peirent Date
Preside Director
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EAST LONGMEADOW DEPARTMENT OF PUBLIC WORKS

NATURE OF WORK IN THIS CLASS:

This is responsible professional work which Involves the operation and maintenance of Town-
owned pumping stations including water storage tanks. This is both a “supervisory” and a
“hands on” position. The incumbent will perform a variety of skilled and technical tasks in the
operation and maintenance of all water and wastewater facilities. Work is performed with
considerable independence under general direction of the Public Works Operations Manager
and/or Public Works Superintendent with review through reports and conferences for
conformance with procedures and standards. The incumbent will perform related work as
required.

ILLUSTRATED EXAMPLES OF WORK:

Installs, repairs, overhauls, operates and maintains water/wastewater pumps and pump
motors

Monitors water production and sewage pumping station facilities; checks pressure,
fevels and status of pumping, regulating and treatment equipment

Inspects, maintains and repairs facllity equipment including large electric motors, stand-
by engines, pumps, tanks, controls and treatment equipment

Read recorders, meters and gauges and makes field computations on adjustments on
equipment

Operates and sets dosage of water treatment equipment and conducts laboratory tests
for water treatment

Overhauls and maintains chlorination equipment

Assists with training operators on the water production system, sewage pumping
stations and Supervisory Control and Data Acquisition (SCADA) system

Maintains and repairs supporting structures, vaults, fencing and sites and
appurtenances at all facilities

Operates equipment necessary for maintaining water production facilities and
wastewater facilities

Prepares a variety of reports and maintains records
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[Job Description }

May perform, as needed, technical oversight over subordinate employees

Takes water samples for laboratory testing

EDUCATION:

High school graduation or equivalent

Additional coursework in water/wastewater technology or a related field is highly
desirable

EXPERIENCE:

Five years experience in municipal water/wastewater operations is highly desirable

REQUIRED WLEDGE AND SKILL LEVELS:

Methods materials, equipment and practices used in water works and wastewater
maintenance and construction

Safe work practices

Principles of water production operations

The functioning of water pumps, pump motors, valves and electrical switch gear
Mechanical, electrical and chemical maintenance of pumps and related equipment
Diagnose mechanical and electrical malfunctions of water/sewer equipment
Customer service principles and techniques

Town, State and Federal rules and regulations affecting municipal water/sewer
departments

Establish and maintain effective working relationships with other employees, Town
officials, contractors and the public

Effective verbal and written communication skills
Understand and follow written and verbal instructions

Collects water samples, as required, for water quality monitoring, regulations and
consumer requests

REQUISITE ABILITIES:

Maintain records and write reports
Must possess effective supervisory skills
Procedures for use of confined space entry and monitoring equipment

Solve complicated problems regarding control systems and machinery

1 Dovseeats DPWeckan pevord My Bnementd o Botrgraws Head Parp $ats Oparyde saeang RN 1T



[Job Description ]

s  Work independently and make decisions
»  Work with a variety of personnel including full-time, part-time and contract personnel

o Lift and carry heavy objects safely

LICENSES REQUIRED:

e Must possess valid Massachusetts Class "A or B" Commercial Driver's License

» Must possess valid Massachusetts Hoisting License Class “2A or 2B” with Catch Basin
Cleaning endorsement “4€"

CERTIFICATIONS REQUIRED;

o Must possess valid Massachusetts certification as a “Drinking Water Supply Facilities
Operator”, Grade 3D or higher

= Must possess valid Massachusetts certification as a “Drinking Water Supply Facilities
Operator”, Grade 17 or higher

¢ Maintain, at all times, the licenses and certifications required for this job classification

SPECIAL REQUIREMENT:

Must be available for call-out during off-time hours to perform/assist in emergency repairs.
Must serve in standby capacity on a rotating basis and when on standby must maintain access
to the SCADA system on a 24/7 basis through portable electronic devices (pager, cell phone and
tablet or laptop computer} to be provided by the Department. When serving in a standby basis,
may be required to respond remotely to alarms and other operational events without triggering
the call-out provisions of the contract.

PHYSICAL TASKS AND ENVIRONMENTAL CONDITIONS:

Work will be performed both outdoors with full exposure to the elements and indoors.
Performs strenuous physical labor for extended periods of time requiring physical strength and
endurance; drive a Town vehicle on Town business; operate motorized equipment and
machinery; may work under damp conditions and in confined spaces and, therefore, may work
on slippery and uneven surfaces; crouch, sit, stand, walk, bend, crawl, kneel, pull, reach, push,
twist, climb ladders and sloping surfaces, grasp, drag, lift and carry items weighing up to 100
pounds; work above shoulder level with power and/or hand tools for sustained periods of time;
may be exposed to dust, chemicals, solvents, paint, grease/oll, fumes, electrical and mechanical
hazards, vehicular traffic, vibration and noise, work with machinery; meet the physical
requirements of the class and have mobility, vision, hearing, dexterity and use of both hands
and legs appropriate to the duties to be performed
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EAST LONGMEADOW DEPARTMENT OF PUBLIC WORKS
i PUMPING STATION OPERATOR/ REPAIRMAN

NATURE OF WORK IN THIS CLASS:

This is responsible professional work which involves the operation and maintenance of Town-
owned pumping stations including water storage tanks. The incumbent will perform a variety
of skilled and technical tasks in the operation and maintenance of all water and wastewater
facilities. Work is performed with considerable independence under general direction of the
Head Pumping Station Operator/Repairman, Public Works Operations Manager and/or Public
Works Superintendent with review through reports and conferences for conformance with

procedures and standards. The incumbent will perform related work as required.

ILLUSTRATED EXAMPLES OF WORK:

 Installs, repairs, overhauls, operates and maintains water/wastewater pumps and pump

motors

* Monitors water production and sewage pumping station facilities; checks pressure,

levels and status of pumping, regulating and treatment equipment

¢ Inspects, maintains and repairs facility equipment including large electric motors, stand-

by engines, pumps, tanks, controls and treatment equipment

¢ Read recorders, meters and gauges and makes field computations on adjustments on

equipment

» Operates and sets dosage of water treatment equipment and conducts laboratory tests

for water treatment
e Overhauls and maintains chlorination equipment

e Maintains and repairs supporting structures, vaults, fencing and sites and
appurtenances at all facilities

¢ Operates equipment necessary for maintaining water production facilities and
wastewater facilities

¢ Prepares a variety of reports and maintains records
¢ May perform, as needed, technical oversight over subordinate employees

+ Takes water samples for laboratory testing
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(Job Description}

EDUCATION:

2

®

High school graduation or equivalent

Additional coursework in water/wastewater technology or a related field is highly
desirable

EXPERIENCE:

Five years experience in mu nicipal water/wastewater operations is highly desirable

REQUIRED KNOWLEDGE AND SKILL LEVELS:

Methods materials, equipment and practices used in water works and wastewater
maintenance and construction

Safe work practices

Principles of water production operations

The functioning of water pumps, pump motors, valves and electrical switch gear
Mechanical, electrical and chemical maintenance of pumps and related equipment
Diagnose mechanical and electrical malfunctions of water/sewer equipment
Customer service principles and techniques

Town, State and Federal rules and regulations affecting municipal water/sewer
departments

Establish and maintain effective working relationships with other employees, Town
officials, contractors and the public

Effective verbal and written communication skills
Understand and follow written and verbal instructions

Collects water samples, as required, for water quality monitoring, regulations and
consumer requests

REQUISITE ABILITIES:

L ]

Maintain records and write reports

Procedures for use of confined space entry and monitoring equipment
Solve complicated problems regarding control systems and machinery
Work independently and make decisions

Work with a variety of personnel including full-time, part-time and contract personnel

Lift and carry heavy objects safely
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Eob Description J
LICENSES REQUIRED:

¢ Must possess valid Massachusetts Class "A or B" Commaercial Driver's License

¢ Must possess valid Massachusetts Hoisting License Class “2A or 28” with Catch Basin
Cleaning endorsement “4E”

CERTIFICATIONS REQUIRED:

*  Must possess valid Massachusetts certification as a “Drinking Water Supply Facilities
Operator”, Grade 3D or higher

e Must possess valid Massachusetts certification as a “Drinking Water Supply Facilities
Operator”, Grade 1T or higher

¢ Maintain, at all times, the licenses and certifications required for this job classification

SPECIAL REQUIREMENT:

Must be available for call-out during off-time hours to perform/assist in emergency repairs.
Must serve in standby capacity on a rotating basis and when on standby must maintain access
to the SCADA system on a 24/7 basis through portable electronic devices (pager, cell phone and
tablet or laptop computer) to be provided by the Department. When serving in a standby basis,
may be required to respond remotely to alarms and other operational events without triggering
the call-out provisions of the contract.

PHYSICAL TASKS AND ENVIRONMENTAL CONDITIONS:

Work will be performed both outdoors with full exposure to the elements and indoors.
Performs strenuous physical labor for extended periods of time requiring physical strength and
endurance; drive a Town vehicle on Town business; operate motorized equipment and
machinery; may work under damp conditions and in confined spaces and, therefore, may work
on slippery and uneven surfaces; crouch, sit, stand, walk, bend, crawl, kneel, pull, reach, push,
twist, climb ladders and sloping surfaces, grasp, drag, lift and carry items weighing up to 100
pounds; work above shoulder level with power and/or hand tools for sustained periods of time;
may be exposed to dust, chemicals, solvents, paint, grease/oil, fumes, electrical and mechanical
hazards, vehicular traffic, vibration and noise, work with machinery; meet the physical
requirements of the class and have mobility, vision, hearing, dexterity and use of both hands
and legs appropriate to the duties to be performed

T Docugans DF® rodwn peiter s My Dovurecte 58 Dlescr geees Pos ¢ §U%0 Operv'or raiores 11-42-4 8y







AGREEMENT BETWEEN THE TOWN OF EAST LONGMEADOW AND
THE UNITED MUNICIPAL EMPLOYEES OF EAST LON GMEADOW

In light of the recent change in the Town of East Longmeadow’s Charter, the parties hereby
agree to amend the collective bargaining agreement as follows:

1. Wherever the word “Board” appears in the collective bargaining agreement it shall be
replaced with the title “Town Manager”.

2. Article 5- Grievance and Arbitration Procedure-

a. Amend step 1 of the grievance procedure to be with the employee’s supervising
“Operations Manager or Facilities Manager.”

b. Amend step 2 of the grievance procedure to be with the employer’s DPW
“Director.”

c. Amend Step 3 of the grievance procedure to be with the employer’s “Town
Manager.”

Dettise Menard, Town Manager

Date: @//OZZ,O [ 7 Date:; 5"{“/7
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04/28/2017 10:48

Town of East Longmeadow

P

olga.bones SALARY TABLES pmgrstep
GRADE/ HRS/ HRS/ DAYS/ HRS/ DAYS/ USE
EFF. DATE GROUP/BU RANK DESCRIPTION PAY BASIS FREQUENCY CALC PERIODS DAY PERIOD PERIOD YEAR YEAR PCT
07/01/2016 TDPW DPW TNEO EQUIP OPERATOR H HOURLY W WEEKLY 02 52.0000 8.00 40.00 5.00 2080.00 260.00 N
Change was made by 2.0000%
No Dollar amount used.
STEP/LEVEL PERCENT HOURLY RATE DAILY RATE PERIOD SALARY ANNUAL SALARY
00 0.0000 .5202 4.1620 20.81 ;Iw.omm.ww
01 0.0000 22.8827 183.0620 915.31 47,596.12
02 0.0000 23.3869 187.0960 935.48 48,644 .96
03 0.0000 24.0589 192.4720 962.36 50,042.72
04 0.0000 24 .6713 197.3700 986 .85 51,316.20
07/01/2016 TDPW DPW TPSS PUMP STATION H HOURLY W WEEKLY 02 52.0000 8.00 40.00 5.00 2080.00 260.00 N
Change was made by 2.0000%
No Dollar amount used.
STEP/LEVEL PERCENT HOURLY RATE DAILY RATE PERIOD SALARY ANNUAL SALARY
00 0.0000 5202 4.1620 20.81 T 1,082.12
01 0.0000 24 .2390 193.9120 969.56 50,417.12
02 0.0000 24.8992 199.1940 9385 .97 51,790.44
03 0.0000 25.6075 204 .8600 1,024.30 53,263.60
04 0.0000 26.0756 208.6040 1,043.02 54,237.04
07/01/2016 TDPW DPW TSKW SKILLED WORKER H HOURLY W WEEKLY 02 52.0000 8.00 40.00 5.00 2080.00 260.00 N
Change was made by 2.0000%

No Dollar amount used.

STEP/LEVEL PERCENT HOURLY RATE DAILY RATE PERIOD SALARY
00 0.0000 .5202 4.1620 20.81
01 0.0000 21.3222 170.5780 852.89
02 0.0000 21.9103 175.2820 876 .41
03 0.0000 22.4866 179.8920 899 .46
04 0.0000 23.0867 184.6940 923.47

* X

END OF REPORT - Generated by Olga Bones **

ANNUAL SALARY

45,573.32
46,771.92
48,020.44



